Upload a PDF-version of your essay on the following site:

http://lup.lub.lu.se/luur/session?func=logout

Please note that your grade for the essay will not be registered in Ladok before you upload the
essay.

Some guidance:

Step 1. Go to the site http://lup.lub.lu.se/luur/session?func=logout and log in with your StiL-
ID. When logged in, choose “add a paper”

Step 2. If you have a co-author registered on the same course as you, his/her name can be found
under “select author”. If not, his/her name can be added manually

Step 3. Write the title of your thesis (and “alternative title” if you have e.g. a Swedish and an
English title)

Step 4. Abstract is compulsory

Step 5. Subject — choose “Business and Economics”

Step 6. Add 3-5 keywords

Step 7. Select the language of the thesis.

Step 8. Select type of paper (bachelor, first-year master, second-year master etc.)
Step 9. Click “next” or “Publication info” on top of page

Step 10. Choose publishing year (disregard the rest of the publication info)

Step 11. Click “next” or “Context” on top of page

Step 12. Name your supervisor (-S)

Step 13. Click “next” or “Files & Access” on top of page

Step 14. Upload your thesis by clicking “upload new”. You can now choose the access level of
your work. “Open access” is the default setting. You must accept the Copyright Disclaimer before

Step 15. Select “Submit”
Step 16. “Additional info” and “Message” are voluntary options

Step 17. Select “submit record to teacher” when you are ready. Your thesis will not be published
until the reviewer has gone through the record. If something is incorrect or missing, the reviewer
will get in contact with you.
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